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Writing Tasks Assessed 

 

TASK 1: Respond to an Email (Original Copy - Student Version) 
 
Dear Sir/Madam, 
 
I am Anita Cave, I am layer at Central Station and I live at Diners Suits that are placed in front of your 
building area. I am writing to complain about the extended schedule of your construction area. 
 
This starts at 4 am and ends at 11 pm every single day. The noise has exceeded the umbral levels which 
could be tolerated in a resident area. In the short term, it has disturbed my sleep in the morning and 
during the nights after been exposed to this noise, I have been noticed changes in my mood and my 
family has expressed me that they feel the same way. 
 
I would like you to use the normal working hours for your construction to reduce the level of 
contamination and noise that impacts negatively the daily living of the people who live nearby. As a 
friendly reminder, the construction in residential areas is law protected by specific time and safety 
procedures around the areas to avoid accidents and affect the quality of life and health of the residents. 
 
I appreciate you solve this issue as soon as possible. 
 
Regards, 
 
Anita Cave 
 

TASK 1: Assessed and Marked by a Fluency Tutor 
 
Dear Sir/Madam, 
 
I am My name is Anita Cave,. I am a layer lawyer at Central Station, and I live at Diners Suits Suites that 
are placed in front of your building area. I am writing to complain about the extended schedule of your 
construction area project. 
 
This The construction starts at 4 am and ends at 11 pm every single day. The noise has exceeded the 
umbral (this is a Spanish word - in English it means “threshold.” The definition of threshold is the 
maximum “level” of a reaction that has been exceeded.) levels (so the word “Levels” is not needed) 
which could should be tolerated in a resident residential area. In the short term, it has disturbed my 
sleep in the morning and during the nights night after been being exposed to this noise,. (end of a 
sentence) I have been noticed noticing (The Present Perfect Continuous tense must be used because it 
describes an action that began in the past, continues in the present, and may continue into the future. 
This tense is formed when using “has/have been” and the present participle of the verb ending in “-ing”) 
changes in my mood and my family has (have – ex. “they have”) expressed “to” me that they feel the 
same way. 
 
I would like you to use the normal working hours for your construction to reduce the level of 
contamination and noise that impacts negatively on the daily living life of the people who live nearby. As 
a friendly reminder, the construction in residential areas is law protected by law for specific time times. 
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and Safety procedures around the areas to would avoid accidents and that affect the quality of life and 
health of the residents. 
 
I would appreciate if you could solve this issue as soon as possible. (“would” and “could” are  Modals of 
Probability and Possibility) 
 
Regards, 
No space between is needed here 
Anita Cave 
 

Assessment Review – Areas for Improvement 
• knowledge of the present perfect continuous tense 

• knowledge of Modals, especially Modals of Probability/Possibility) 

• sentence structure to avoid “run-on” sentences 

• conjugation of the verb “to have” 

 

 
TASK 2 – Respond to a Survey (Original Copy - Student Version) 
 
I would like to choose the group transportation as the better choice for the coming party. Although, it is 
nice and comfortable to use individual transportation, not every worker can afford this. There are two 
main reasons that I hank the group transportation is the appropriate decision. 
 
First, group transportation will be schedule at one time that people can gather together at be on time at 
the party. There will be a more organized arrival of the guest at the venue and it allow you to be more 
than prepare for the catering. 
 
Second, workers have a wide range of salaries, so not all people can have their own cars and the 
transportation cost to the party will increase. Many people will have financial strain that will take the 
decision to not attending the party.  
 
A group transportation will give to all of us the opportunity to enjoy the party of this end of the year. 
 
Thank you very much for taking into account my opinion on this issue. 
 
Regards, 
 
Camille Vannelli 
  
 

TASK 2 – Graded by Fluency Tutors 
 
I would like to choose the group transportation as the better choice for the coming  upcoming party. 
Although, it is nice and comfortable to use individual transportation, not every worker can afford this. 
There are two main reasons that I hank the think that group transportation is the appropriate decision. 
 
First, group transportation will would be schedule at one time so that people can could be gather 
together at gathered and be on time at the party. There will would be a more organized arrival of the 
guest guests at the venue and it would allow you to be more than prepare prepared for the catering. 
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Second, workers have a wide range of salaries, so not all people can have their own cars and the 
transportation cost to the party will would increase. Many people will would have a financial strain that 
will take and would make the decision to not attending attend the party.  
 
A Group transportation will give to would give all of us the opportunity to enjoy the party of this at the 
end of the year. 
 
Thank you very much for taking into account considering my opinion on this issue. 
 
Regards, 
No space between is needed here 
Camille Vannelli 
 

Assessment Review: Areas for Improvement 
• use of prepositions 

• use of Present Perfect Continuous tense 

• use of the two articles “a” and “the” when referring to specific and non-specific nouns.  


